
     Technical Assistance Request 

Date: ___________________       Received by: ____________________________ 

                                                                 Phone Call       Email       Walk in  

Name: _____________________________________________________________ 

Address (Location):___________________________________________________ 

Mailing Address: _____________________________________________________ 

(If separate from location) 

Phone(s): __________________________   Email: _________________________ 

 
Initial contact details: 

 

Assigned To: 

Planner: __________________________________  Date: ___________________ 

Technician: ________________________________  Date: ___________________ 

Designer: _________________________________  Date: ___________________ 

I&E Overview: 

I&E Site Evaluation (Date): _____________        

Was resource concern(s) evident?  (  ) Yes   (  ) No      

Livestock?  (  ) Yes   (  ) No   (  ) Planned  /  Type(s) of Livestock: ______________  

Animal Units: ______ 



Status of Conservation Plan:  (  ) Active*   (  ) Expired*   (  ) New plan needed  

*Date: _______________   

Will Conservation plan need to be revised?  (  ) Yes   (  ) No  Revision date:_______ 

**(Identify targeted resource concern area(s) and suggested BMP locations on conservation map.)** 

 

Recommendations discussed (include suggested BMP type(s)): ________________ 

__________________________________________________________________ 

__________________________________________________________________ 

Were cost-share program option(s) (EQIP, MACS, etc.) discussed?   (  ) Yes   (  ) No     

Type(s):_________________________      

Date discussed with DC, DM, and assigned technician : __________________  

Will NRCS engineer and/or CET need to review site?  (  ) Yes   (  ) No      

NRCS official: ______________________    Date of Request: _____________ 

                                                                 (Formal design)   

Survey Overview: 

Date that cooperator was notified of upcoming survey:  ______________________ 

Survey (Date): ______________ 

Who conducted the field survey? ________________________________________ 

Benchmark description/location: ________________________________________      

Design Overview: 

Date computations prepared: ___________  Date computations checked:________   

Date that initial design was prepared: _________  Date of Design check: ________ 

Date that cooperator reviewed design: ________  Date on Sharepoint: __________ 

Design Approved by: _____________________  Date of Approval: _____________ 

**Notify cooperator about approval and have the cost-share application(s) signed and submitted.**  

Construction/As-built Overview: 

Date Construction started: ________________   Date completed:______________  

As-built Approval date: ________________ 

Additional notes: ____________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 


